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01  PROFILE A self-directed, driven property management professional with 23 years' tenure in residential 

property management servicing. Fully adept at providing an entire real estate suite of services 

including, buying and selling of units and connecting prospective tenants with the pool of 

landlords on the books, Highly skilled in securing quick lease agreements for short and medium 

stays in a market prone to long term rentals. Holds various real estate licenses for the entire East 

Coast Region. Fully bilingual in French, Spanish, and English.

02  EMPLOYMENT HISTORY

—an U2U2 • May U2U2

MineoCa

Property Manager at  Sail Asset Managers

Closed three commercial rental agreements spanning 5-years in an economic recession.

h Setting rent at tze correct Ce,eC to attract lzort ter@ anI Cong3ter@ tenantl

h Deter@ine tze rentaC price range ky anaCyfing co@parakCe propertiel in tze area anI tze 

o,eraCC a,erage rent qor tze Cocation

h 9oCCect rent qro@ tenantl ,ia an aJto@ateI rentaC lylte@ anI aClo ,ilit tenantl to coCCect 

rent paiI in calz

h binI prolpecti,e tenantl to vCC Jnit ,acanciel ky aI,ertiling in printeIL lociaC anI Iirect 

@eIia czanneCl

h baciCitate ,iakCe lcreening lylte@l to conIJct creIit czecwlL cri@inaC kacwgroJnI 

lcreeningL aqqorIakiCity anaCylil anI reqerence czecwing Hitz pre,ioJl CanICorIl

h RelponlikCe qor Cealing acti,itiel incCJIing letting Ceale ter@lL co@piCing Ceale 

contractl Hitz rexJireI cCaJlel anI Ieter@ining lecJrity Iepolitl

—an U21- • Dec U210

mnIian OraiC

Property Manager at  Tip Top Leasing Agents

Kept all expenses for repairs and maintenance under 80% of the allowed budget by securing 

service level agreements with small business as opposed to large companies.

h 9onIJct inco@ing anI ejiting inlpectionl to IetaiC any lnagl to ke rectiveIL or Ia@agel 

occJrreI tzat rexJirel a portion oq tze rentaC Iepolit
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h Yrganife cCeaning anI @aintenance tea@l to pCace propertiel in aIexJate conIitionl 

qor tenantl to @o,e in

h DeaCing Hitz e,ictionl Hzere tenantl qaiCeI to pay rent or kreaczeI tze ter@l oq tze 

Ceale contract in lo@e lzape or qor@

h EnlJre tzat tze property anI pJkCic lpacel are in a laqe anI zakitakCe conIition qor 

tenantl anI ,ilitorl

h RelponlikCe qor tze pzylicaC @anage@ent oq tze lite Hzicz incCJIel regJCar 

@aintenance acti,itiel anI e@ergency repairl

h EnlJre tzat pre,entati,e @aintenance anI i@pro,e@entl are perqor@eI al per a let3oJt 

lczeIJCe Ieter@ineI ky tze koIy corporate

h TetHorw Hitz potentiaC contractorl Ciwe pCJ@kerlL painterlL eCectricianlL pelt 

ejter@inatorlL CanIlcaperlL anI Ieep cCeaning co@paniel to pro,iIe ler,icel

h Tegotiate ler,ice Ce,eC agree@entl Hitz lJppCierl anI contractorl

—an U21B • Dec U215

—acwlon,iCCe

Property Manager at  Commercial Building Management 

Experts

Embarked on innovative digital viewing activities which meant that in-person viewings were 

reduced, and properties sold up to 10 days quicker than normal.

h StrictCy enqorce penaCty qeel qor Cate3pay@entl or rent o,erIJe

h AI6Jlt rentaC pricel on a 1U3@ontz or &3@ontz kalil ky eitzer increaling or Iecrealing 

a@oJntl payakCe per @arwet conIitionl anI @JnicipaC CaHl anI regJCationl

h Managing kJIgetl Hitzin let qra@eHorwl Ieter@ineI ky tze (YA or ReaC Eltate 

Manage@ent 9o@pany

h Appro,e e@ergency repairl or @aintenance al per tze lcope oq appro,aC let oJt ky tze 

@anage@ent co@pany

h Feep accJrate recorIl oq aCC inciIentl or acciIentl qor inlJrance pJrpolel

h Oracw anI recorI aCC inco@e anI ejpenlel

h Feep an JpIateI Cilt oq aCC inco@ing anI oJtgoing inlpectionlL repair anI @aintenance 

coltlL inlJrance coltl anI @ontzCy rentaC coCCectionl

03  EDUCATION

May U210 • Prelent

9zicago

Chicago Business University

Malterl in VJlinell AI@iniltration

—an U21U • —JC U215

Den,er

University of Denver

VaczeCor Degree in ueneraC Manage@ent

04  SKILLS Property Maintenance SczeIJCel

Oenant 9o@pCaintl

Screening

Reqerence 9zecwl

dnit mnlpectionl

seale Agree@entl

ReneHaCl

YccJpancy Ratel

SociaC MeIia PCatqor@l

9reate AI,ertile@entl

mnter,ieH Oenantl

E@ergency Repairl



SaCe Agree@entl

Vanw AI@iniltration

VonI AppCicationl

Site Yperationl

9onIJct GieHingl

Marweting Propertiel YnCine

SczeIJCe Mo,e3inl anI Mo,e3oJtl

E,ictionl

baciCitiel Manage@ent

dtiCity Manage@ent

VJiCIing m@pro,e@entl

Mortgage AppCicationl

SecJrity Depolitl

RecorIweeping

mnco@e D Ejpenlel ACCocationl

VJIgetl

DiltrikJte Pay@entl

9oCCection Sylte@l

9reIit Agree@entl

9o@@erciaC AppCicationl

05  COURSES

—an U2U2 • May U2U2 Certi(ed Manager )CM, at  Institute of Certi(ed Professional 

ManagersV RestonV 3A

—an U215 • May U215 Large Scale Manager )LSM, at  Professional Community 

Association Manager )PCAM,V TampaV FL


