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Property Manager

Info

Address

1515 Pacivc A,eL Cos AngelesL 

9A 02U01L (nited States

Phone

45)17 -5)3E212

@mail

email.emailbcom

Place of Nirth

San Antonio

Dationality

American

Fri,ing license

kull

CinTs

kaceNooT

Instagram

wRitter

STills

Property Maintenance 
Schedules

wenant 9omplaints

Screening

Beference 9hecTs

(nit Inspections

Cease Agreements

Sale Agreements

OanT Administration

Oond Applications

Site Hperations

Provle

A self-directed, driven property management professional with 23 years' tenure in residential 

property management servicing. Fully adept at providing an entire real estate suite of services 

including, buying and selling of units and connecting prospective tenants with the pool of 

landlords on the books, Highly skilled in securing quick lease agreements for short and medium 

stays in a market prone to long term rentals. Holds various real estate licenses for the entire East 

Coast Region. Fully bilingual in French, Spanish, and English.

@mployment Jistory

Property ManagerL Sail Asset Managers

—an U2U2 • May U2U2 Mineola

Closed three commercial rental agreements spanning 5-years in an economic recession.

z Setting rent at the correct le,el to attract short term and long3term tenants

z Fetermine the rental price range Ny analyqing comparaNle properties in the area and 

the o,erall a,erage rent for the location

z 9ollect rent from tenants ,ia an automated rental system and also ,isit tenants to 

collect rent paid in cash

z kind prospecti,e tenants to vll unit ,acancies Ny ad,ertising in printedL social and direct 

media channels

z kacilitate ,iaNle screening systems to conduct credit checTsL criminal NacTground 

screeningL affordaNility analysis and reference checTing Rith pre,ious landlords

z BesponsiNle for leasing acti,ities including setting lease termsL compiling lease 

contracts Rith rexuired clauses and determining security deposits

Property ManagerL wip wop Ceasing Agents

—an U21- • Fec U210 Indian wrail

Kept all expenses for repairs and maintenance under 80% of the allowed budget by securing 

service level agreements with small business as opposed to large companies.

z 9onduct incoming and eViting inspections to detail any snags to Ne rectivedL or 

damages occurred that rexuires a portion of the rental deposit

z Hrganiqe cleaning and maintenance teams to place properties in adexuate conditions 

for tenants to mo,e in

z Fealing Rith e,ictions Rhere tenants failed to pay rent or Nreached the terms of the 

lease contract in some shape or form

z @nsure that the property and puNlic spaces are in a safe and haNitaNle condition for 

tenants and ,isitors

z BesponsiNle for the physical management of the site Rhich includes regular 

maintenance acti,ities and emergency repairs

z @nsure that pre,entati,e maintenance and impro,ements are performed as per a 

set3out schedule determined Ny the Nody corporate
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9onduct &ieRings

MarTeting Properties Hnline

Schedule Mo,e3ins and 
Mo,e3outs

@,ictions
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(tility Management
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Social Media Platforms

9reate Ad,ertisements
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Ouilding Impro,ements

Mortgage Applications

Security Feposits

BecordTeeping

Income j @Vpenses Allocations

Oudgets

FistriNute Payments

9ollection Systems

9redit Agreements

9ommercial Applications

z DetRorT Rith potential contractors liTe plumNersL paintersL electriciansL pest 

eVterminatorsL landscapersL and deep cleaning companies to pro,ide ser,ices

z Degotiate ser,ice le,el agreements Rith suppliers and contractors

Property ManagerL 9ommercial Ouilding Management @Vperts

—an U21E • Fec U215 —acTson,ille

Embarked on innovative digital viewing activities which meant that in-person viewings were 

reduced, and properties sold up to 10 days quicker than normal.

z Strictly enforce penalty fees for late3payments or rent o,erdue

z Ad6ust rental prices on a 1U3month or K3month Nasis Ny either increasing or decreasing 

amounts payaNle per marTet conditions and municipal laRs and regulations

z Managing Nudgets Rithin set frameRorTs determined Ny the JHA or Beal @state 

Management 9ompany

z Appro,e emergency repairs or maintenance as per the scope of appro,al set out Ny the 

management company

z Geep accurate records of all incidents or accidents for insurance purposes

z wracT and record all income and eVpenses

z Geep an updated list of all incoming and outgoing inspectionsL repair and maintenance 

costsL insurance costs and monthly rental collections

@ducation

9hicago Ousiness (ni,ersityL Masters in Ousiness Administration

May U210 • Present 9hicago

(ni,ersity of Fen,erL Oachelor Fegree in Ceneral Management

—an U21U • —ul U215 Fen,er

9ourses

9ertived Manager 49M7L Institute of 9ertived Professional ManagersL 
BestonL &A

—an U2U2 • May U2U2

Carge Scale Manager 4CSM7L Professional 9ommunity Association Manager 
4P9AM7L wampaL kC
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