
Anne Shulman

Property Manager

Los Angeles, United States email@email.com

ProEle

A self-directed, driven property management professional with 23 years' tenure in residential 

property management servicing. Fully adept at providing an entire real estate suite of services 

including, buying and selling of units and connecting prospective tenants with the pool of 

landlords on the books, Highly skilled in securing quick lease agreements for short and medium 

stays in a market prone to long term rentals. Holds various real estate licenses for the entire East 

Coast Region. Fully bilingual in French, Spanish, and English.
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Closed three commercial rental agreements spanning 5-years in an 

economic recession.

• Setting rent at the correct level to attract short term and 

long-term tenants

• Determine the rental price range by analyzing comparable 

properties in the area and the overall average rent for the 

location

• Collect rent from tenants via an automated rental system 

and also visit tenants to collect rent paid in cash

• Find prospective tenants to kll unit vacancies by 

advertising in printed, social and direct media channels

• Facilitate viable screening systems to conduct credit 

checws, criminal bacwground screening, affordability 

analysis and reference checwing Rith previous landlords

• qesponsible for leasing activities including setting lease 

terms, compiling lease contracts Rith reIuired clauses and 

determining security deposits
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Kept all expenses for repairs and maintenance under 80% of the 

allowed budget by securing service level agreements with small 

business as opposed to large companies.

• Conduct incoming and eOiting inspections to detail any 

snags to be rectiked, or damages occurred that reIuires 

a portion of the rental deposit

• Erganize cleaning and maintenance teams to place 

properties in adeIuate conditions for tenants to move in

• Dealing Rith evictions Rhere tenants failed to pay rent or 

breached the terms of the lease contract in some shape or 

form

• Pnsure that the property and public spaces are in a safe 

and habitable condition for tenants and visitors
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• qesponsible for the physical management of the site Rhich 

includes regular maintenance activities and emergency 

repairs

• Pnsure that preventative maintenance and improvements 

are performed as per a set-out schedule determined by the 

body corporate

• JetRorw Rith potential contractors liwe plumbers, 

painters, electricians, pest eOterminators, landscapers, 

and deep cleaning companies to provide services

• Jegotiate service level agreements Rith suppliers and 

contractors
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Embarked on innovative digital viewing activities which meant 

that in-person viewings were reduced, and properties sold up to 10 

days quicker than normal.

• Strictly enforce penalty fees for late-payments or rent 

overdue

• Ad1ust rental prices on a 26-month or H-month basis 

by either increasing or decreasing amounts payable per 

marwet conditions and municipal laRs and regulations

• Managing budgets Rithin set frameRorws determined by 

the KEA or qeal Pstate Management Company

• Approve emergency repairs or maintenance as per the 

scope of approval set out by the management company

• eep accurate records of all incidents or accidents for 

insurance purposes

• xracw and record all income and eOpenses

• eep an updated list of all incoming and outgoing 

inspections, repair and maintenance costs, insurance costs 

and monthly rental collections
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