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P RO F I L E

“A professional, creative and innovative Architect with 10 years experience. I provide best-jt architectural 
solutions for 5 progects a year with an avera$e bud$et of T10 million. zechnolo$y consultation, assistin$ in 
dejnin$ scope and si”in$ of work, support opportunity identijcation and pursuit processes are the essential 
parts of my role as an Architect. I have professional communication skills to interact with all levels of 
mana$ement and clients .E

E M P LOY M E N T H I S TO RY

Senior Architect, Equifax, New York
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As an Architect, I am a creative and innovative problem-solver. •y primary focus is to reali”e the vision or our 
clients.E

’ Assist the client with review and approval of contractorqs submittals
’ Apply knowled$e of relevant International —e$ulations re$ardin$ the desi$n of progects

’ Merform operational support and analysis for an assi$ned area
’ Marticipate in the development of specijcations, policies, and procedures for the assi$ned area

’ Bnsure that architectural desi$n work is or$ani”ed with progect staff
’ Apply en$ineerin$ disciplines by keepin$ clear and freLuent communication
’ —eview progects to ensure that applicable codes, standards, and procedures are followed and that Luality 

is satisfactory

’ Mrovide oversi$ht in the development of reLuired progect scopes and cost estimates for construction 
contract purposes

’ Mrepare estimates for fees and construction contracts
’ Mrovide technical and administrative $uidance to collea$ues in preparin$ construction drawin$s and 

specijcations

’ Seek new work by marketin$ and $ivin$ presentations

’ Mrepares and provide hi$h-level briefs to senior leadership

Architect, Planate Management Group, New York
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Under the supervision of the Senior Architect, I created and implemented 20 innovative hi$h-Luality solutions 
per year. I led and participated in 3 sales progects per month )progects with a bud$et of up to T2 millionO and met 
2 potential clients a month.

’ Mrovide technical review and oversi$ht of the desi$n-build process for new progects
’ Bnsure that desi$ns are within federal and local codes concernin$ health, safety, and environment of real 

property facilities

’ Study and recommends eLuipment and desi$n solutions for various progects
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’ Dversee various sta$es of the construction process
’ zroubleshoot multiple issues and su$$est solutions to problems

’ Cevelop and prepare reports and records relatin$ to particular assi$nments or progects
’ 6onfer with other staff members to coordinate departmental efforts

’ Support department procedures to provide effective coordination between departmentsE
’ Adapt, develop and rejne desi$ns and other development details to ensure durable, weather ti$ht and 

ener$y efjcient progects

’ Cevelop and edit construction specs employin$ your $rowin$ knowled$e of buildin$ construction 
materials, products and systems

’ Cesi$n progects in compliance with buildin$ re$ulations, ener$y codes and other reLuirements
’ Assist the multi-disciplinary team in understandin$ and achievin$ these specs

I N T E R N S H I P S

Paid Intern Architect, HKS, New York
A M — I (  2 0 0 G  P  A M — I (  2 0 0 9

After $raduatin$ I started this paid internship to become a licensed Architect.E
’ Under $eneral supervision I modijed and created documents and drawin$s, applyin$ standard architectural 

techniLues and procedures

’ Merformed routine architectural assi$nments and had limited desi$n responsibility
’ Merformed desi$n computations

’ Worked directly with Cesi$n Architects in development of desi$ns
’ Supported Cesi$n Architects in development of material for presentations
’ Assisted in the development of a desi$n throu$h sketches, physical models, electronic models, dia$rams, 

massin$ studies, and other visual formats

’ Marticipated in desi$n critiLues and pin-ups

S K I L L S

6reative

—eliable

Analyst

Mroblem-solvin$

Bffective communication

Attention to detail

Innovative

E D U C AT I O N

Bachelor of Architecture, Cambridge University, New York
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(earned about desi$nin$ schematics, speciali”ed in space pro$rammin$ and site plannin$ as well as developin$ 
elevations, sections, and architectural details for progects.

High School Diploma, Walter Panas High School, Cortlandt Manor, New York
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•aintained an 85 avera$e over these years and I achieved a R or better in Riolo$y, 6hemistry, and Al$ebra

H O B B I E S

—eadin$, walkin$, cookin$

L I N K S
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https://www.linkedin.com/in/richardjones
https://resume.io/templates/?id=cpdokyF1
https://www.resumeviking.com/samples/architect/

