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Name



David Garcia
Address



143 Main ave, New York, New York






10026, United States 
Telephone



890-555-0401 
Email




email@email.com
Nationality


         American 
Driver’s License


Full
______________________________________________________________________________________

Experience

2019 – Now
           

Branch Manager
                                    

Intinate Shipping Co
Managed all HR functions, including recruiting, interviews, counseling and corrective action, benefits administration, payroll, employee terminations, etc. and compiling data, conducting research, preparing reports, and coordinating all management projects. 
· Created marketing strategies to expand existing customer sales, resulting in 125% increase in annual sales.

· Initiated and built new hire training programs and achieved the highest staff retention rate in the district.
· Coordinating many hiring process phases, including scheduling interviews, administering testing, ad placements, submitting and maintaining needed pre-hire information.
2016 – 2019                  

Branch Manager                                    
                                      

Industrial Shipping & Containers
                                      
People management – delivering performance through people-supporting performance and development. Establishes business contacts and networks through community events and activities
Education

2014 – 2016


Masters in Business Administration, 
California University, CA

                                      

Graduated in 2016

2010 – 2014                  

Bachelor’s Degree in Sales Fundamentals
                                      

Kent, Arkansas

                                      

Graduated in 2014


Activities

2017 – Now                
             Volunteer – Fire Department Local County

2016 – Now


Volunteer National Guard – Ministry of Defense

2010 – 2015                   
Treasures – Football Club La Piedra, New Mexico    
Courses

2008 – 2010


 Certified Administrative Professional (CAP)

 International Association of  Administrative Professionals
2012 – 2012



  Sales Administration Course






  American Advertising Association

Competencies

2013 – Now


Self-employed Taxfiling Services
                                                   PWC, New York, New York
2012 – 2013 


Assistant Taxreporting
Van de Boer Administrator Services, Kent
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